Background Checks

. Purpose

To provide guidelines for conducting background checks for employees and trustees.

. General Policy

1. Scope.A collegebackgroundcheck isrequiredfor all newfull-time, parttime andcasual
employeesA College,State, Financialand/or Securiés andExchangeCommission (SEC)
backgroundatheck alsomayberequiredfor newor current employeewho moveto



3. StateBackground Check. A Commonwealttof Pennsylvanianandated



5. Securities andExchange Commission Check (SEC). EhSEC background check is
required for key employees of the college that have responsibility for the oversight of
college investments and electronic informationl for those individuals holding certain
designated positions on the Board of Trustees (see FN2 above)

6. Use of Criminal Background Information. The existencef acriminal conviction or a
pendingcriminal chargedoesnot precludeemployment inall cases. However,certain
criminal convictionsandchild abuseeports by law, disqualify apersonfrom employment
in positions involvingdirect contactwith children or responsibilityfor the welfare of
children® Dickinsonwill considerthe relevanceof thecriminal history ofthe individual
being hired to the position beindilled and the requirementsof Pennsylvanialaw in
determining whether employment shouldoe prohibited based upon criminal history
information. The natureandseriousness dhe offense,the circumstancesurroundingt,
the nature of the positioandthelengthof time sincethe conviction will beconsiderean
a caseby-casebasis. When a backgrounatheckyields unsatisfactoryesults,hiring or
continuedemploymentmust beapprovedin writing by the Provost oHuman Resource
Services.

If a currentemployee’ackgroundtheckinformation precludes themployee from
beinghiredinto



Thefull textof



fingerprintsto the StatePoliceor its authorizedcagent.

7. “Motor VehicleReport(MVR)” Checksmotorvehiclerecordsandreveals
violations,suspensionandrevocationsaaswell asthetypeof license and
restrictionghathavebeenissued.

8. “Federal Motor Carrier Safety Administration Clearinghouse” Checks the
national clearinghouse database and revealtsrds of drug and alcohol
prohibition violations including positive drug or alcohol test results and test
refusals for CDL drivers who operate commercial motor vehicles on public
roads.

9. "NationalSex Offender Registri@€heck"Accesseshe US Departmenbf
Justice’s sexoffenderdatabaseerifying the selectedapplicant oemployee
doesnot have undiscloseatonvictionsof certainsexandviolentcrimes.

10.“PennsylvaniaChild AbuseCertification”is a checkhatinclu4 0 o @24 054 0 Td
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